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What Is Foundation Learning?
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What are the mini awards?
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What are the mini awards?
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What you get for every theme:
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What you get for each unit:

Schemes of work ¢ Summary of the learning outcomes, activities and
resources covered in each mission

Learning e Lists the aim of the unit and all the learning outcomes for
outcomes that unit

Learning review e A place for learners to keep track of which learning
outcomes they have covered in their missions

Missions* « Activities and support materials that enable learners to
.b. cover the learning outcomes for the unit
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What you get for each mission:

Powerpoints * Tutor-led
» Explain key points of the mission

» Explain activities within the mission

Learner » Contains the worksheets for the mission
workbook » Learners record answers here and keep as a portfolio of
evidence

*Provides the aim of the unit and the learning outcomes
covered in the worksheets

Handouts/ * Any handouts or resources needed to complete the missions
resources

Lesson plans » One lesson plan per mission

* Tips on how to deliver the content
e Timings

» Resources provided/needed

! f * Indication of the learning outcome covered by each activity




SmartScreen.co.uk L ,..m‘ '
o~ SN

Dedicated online support |
7 N A N

What you get for Employability and PSD
(Foundation Learning) as a whole (FREE!):

Icebreakers o Activities that can be used at the start of a course or
start of a session to get learners warmed up and
Interacting with each other

Learning » Mappings which show how the Level 1 learning
outcome outcomes correspond to the Entry level 3 and Level 2
mappings learning outcomes, for each theme.

Tutor forum A place for tutors to share their views, best practice

and comments on the material

Resources & * list of useful websites or books specific to
E Glossary Employability and glossary of terms that learners

Mmay come acCross
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Effective skills, qualities and attitudes for learning and wiork
202 402 502
Outcome 1 Demonstrate a range of Outcome 1 Demonstrate a range of Outcome 1 Demonstrate a range of positive
positive qualities, attitudes and positive qualities, attitudes and qualities, attitudes and behaviours for
behaviour for learning and work behaviour for learning and work learning and work
1.1 explain the importance of positive and 1.1 explain the importance of positive gualities,
1.1 give examples of positive behaviour appropriate hehaviour attitudes and behaviours far employment
1.2 demanstrate behaviours appropriate to | 1.2 cansistently demanstrate appropriate 1.2 consistently demonstrate appropriate codes
learning and work codes of conduct of conduct
1.3 demoanstrate adaptahility and flexibility
(eg adapt to changes in requirements or
infarmation) 1.3 demonstrate adaptability and flexihility 1.3 demonstrate his/her adaptability and flexibility
1.4 demonstrate hisfher mativation and
1.4 demanstrate motivation 1.4 demonstrate motivation and enthusiasm  enthusiasm
1.5 demonstrate hisifher commitrent and
1.5 demanstrate commitment. professionalism
1.5 demonstrate commitment and 1.6 reflect on hisfher positive qualities, attitudes
professianalism. and behaviours for learning and work.
Outcome 2 Understand why effective Outcome 2 Understand why effective Outcome 2 Understand why effective
communication is important communication is impertant communication is impertant
2.1 give examples of appropriate and
inappropriate verbal communication
2.2 give examples of appropriate and 2.1 explain the importance of effective werbal | 2.1 explain the importance of effective verbal and
inappropriate non-verbal communication and non verbal communication non-verbal communication
2.3 use positive body language 2 4 use positive body language
2.2 dermanstrate effective communication an
a one-to-one basis with a colleague or 2 2 demanstrate effective face-to-face
customer communication with colleagues or customers
24 respond to guestions and requests from | 2.3 dermanstrate effective communication 2.3 demanstrate effective communication with
colleagues and/or custamers. with more than one other person colleagues ar customers who are not present
2.4 explain and discuss ideas using technical
language where appropriate
2.5 give examples of different farms of written
communication and when they are used
2 6 describe the possible impact of inappropriate
uze of social netwark sites.
Outcome 3 Work effectively under
frequent supervision Outcome 3 Work effectively Outcome 3 Work effectively
3.1 receive and respond to instructions 3.1 receive and respond to instructions

- 3.2 check own understanding of instructions 3.2 check own understanding of instructions
ASHK N4l FIEEN 10 OF O0NE =000
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Foundation leaming Theme 1: Preparing for Unit 402: Work-based experience Foundation leaming Theme 1: Preparing for Unit 40%2: Work-based experience
employment Mission 1 Workibook employment Mission 1 Workbook

Unit 409: Work-based experience (1.1)

Worksheet 1: Work experience consideration

Unit 409

Complete this worksheet on things to think about when looking at different work experience
options.

Work-based experience

Aareers Iam considering..... \

My interests are ...

MISSION1 | |

Learner workbook

- J

Locations | am able to travel to.. ..

My transport options
are...

Aim(s): To help develop skills in, and understanding of, the workplace using work
experience:

. preparing for

. attending and

. reviewing.
o

o state how this work experience relates to hisfher employment and/or leaming
goals.

suggest opticns for or agree suitable work experience

Anything else??? _

Length of placement needed...

- © 2011 City and Guilds of London Institute. All rights reserved. : © 2011 City and Guilds of Lendon Institute Al rights reserved. Page 2 of 9
Unit 409 | waw. SmartSoreen.co.uk Unit 409 wew. SmartSoreen.co.uk
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Feurdation kaming Theme 1: Preparing for empoyment

UNit 459: Ssarching for a job

Linit 455 Beanching for a job
Mission 3 Lesson plan

SmartSoean
Freundation learming Thame 1: Freparing for empinyment

UNit 459: Searching for a job

Liri 455 Baanching for @ joby
Mission 3 Lesson plan

Sample lesson plan: Mission 3 (Level E¥L1)

Instructions: This SUQQEstad iesson plan shoukl be adjustsd o crasie 3 le550n o Sult your seliveny needs. Allsmatvely, Ndvidual actvilles can
be salectad for us2 7 your own lesson plans. Timings can be adusted to sult the nesds of groups | Individual leamars and diferent
ernironments.

Data: Room: Time: S0 mirutes ‘Sesslon Numbsr: 3

Almijs): To make chokss 300Ut e Most appropsate ways b s2anch for jobs and the most approprate fypes of |00s to search for, based on an
understanding of your own skiis and abiities.

outcomes:

Explaln what sidlls and qualliies ars

Identily own personal skllis and quallties
Describe some personal skils and qualfes needad by empioyars
Comparz pan skils and qualities i the neads of amployers

Differentiated leaming:
AIMough this. 1550 plan Nas DEan Cofe CUMCLIUm referencad 3t leval 1 It caters for various ieaming abllies
Work Ras b=en set at vanous levess o cater for differentiagon In plans (see extension @sks for nighar abiity leamers)
Paer support can be provided Twough mixed ability groups - leamers working fogether on some tasks
All leaming styles considersd and Implemented Intd he lesson plan

Enjoying and achieving — through group acivies and developing leamer relationships
Making 3 positve conmibution — MMUgh SMective COMMUNICIHON STAtegies
Achieving economic welloeing

Adult Cofe Curriculum Rafarencing:
SLrL1A, SUNE3.2-5UNER. 6, SLeES 1-5L0/ES 4, SLdL1.1-5LdL 1.3, RYES 1-RUES.L, RUL1.1-RIL1.S, WYE3.1-WIES.4, ReE3 I-ReE3..
WEL1.1-WsL1.2, RAEI1-RWEZS, WLl 1-Wawl12

© 2017 Oty @t Guikts of London natbte AN s fekervad
W BTANETeE o Uk

‘Sample lesson plan: Mission 3 (Level EXL1)

Timing

Topic

Teacher activity

Leamner activity

Aty 1 - Gkils and qualiies
Leaming outcame 2.1

InToduce acvity and
agslst a5 necassary

Pariicipate In aciviy —
st fop three skils and
qualties and how they
reate o the world of
work

Discuss Indings Wil
fthe rest of the group:

Mizzlon 32
Pregantation

Leamer workbook:
Workshesat 10: Skills
and qualifies
WhiteboandFlip Chart

Farliciate in
matcn ekills and
qualities io that of

thedr Igeal employer!
oo

Discuss tndings wim
the rest of the group

Mizslon 32
Prasantation

Leamer workbook:
Worksheat 11: Modsl
empioyes
WhiteboanFiip Chart

Faciitate compietion
of group dscussion

Fariicipate In aciiviy —
it what skills they
e to develop o
become he perfect
amgiyes

Migzlon 32
Pragantation

Leamer workbook:
‘Worksheat 12: Modsl
employes 2

Whiteoand/ Flip Chart

Leaming reviewichecks
Close of szssion

Fadlitate l=amer
raview

Mizslon 32
Prasantation

0 20711 City and Cuikds of Londen natiule. AN Nghts feservi
W SRS, o
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Preparation for work

Mission 2 - Activity 2

ﬁ Achievements ﬁ

L On the worksheet provided list your proudest
achievements/ accomplishments.
o eg Passing your driving test, passing an exam, winning a football
trophy, etc.

L Describe how you felt at the time.

Worksheet 7: Achievements

You have 15 minutes to complete this activity...

— — ——
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